
Change Primary Board of Regents (BOR) Institution 
 
1. Search for an Employee. 
2. From the Employee-Appointment Menu screen, select Employee Info 
3. From the Employee Information screen, select the appropriate BOR Institution in the Primary BOR Institution 

drop down box. Select Update. 

http://www.umd.edu/PHR/Transactions/Search_for_an_Employee.pdf
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